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Recruiting 
CANDIDATE HOME ACCOUNT CREATION GUIDE  
 

 
 
 

Accountable Owner: Candidate 
This job aid explains how candidates can create a Candidate Home Account in Workday. Creating a home 
account links all applications submitted with the same email address, allowing candidates to view application 
statuses and manage their information from a single location.   
 

1. The candidate receives an email with instructions to create a Candidate Home Account.   
 

2. The candidate copies and pastes the link from the email into a web browser to access the Workday 
Careers site.  

 

 
 

3. The candidate clicks Create Account. 

 
4. The candidate enters the same email address used when applying for the position, creates a 

password, selects I agree, and then clicks Create Account. 
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5. The candidate’s applications are linked to their Candidate Home Account and can now be access from 
a single profile.  
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