Recruiting

CANDIDATE’S VIEW OF ONBOARDING

Accountable Owner: New Team Members
Use this guide to complete your required onboarding tasks in Workday before your first day.

Your Workday Accounts:

Throughout the hiring process, you will use different Workday accounts. The table below explains when each

account is used and what to expect.

Login Used For

Workday Candidate Account Created when you apply for a position. Used to complete your application and
offer documents.

Workday Pre-Hire Account After you are hired, you will receive access to your Pre-Hire Workday
account, which is used to complete your onboarding tasks before your first
day.

New Password for Workday [ Summarize this email

sunriseseniorliving@myworkday.com
To: @ Brandon Jung

@ FRetention: Default 1 Vear Delete (1 year) Expires: Sat 6/26/2027 12:34 PM

Winnie Pooh

separately. You will be prompted to reset your passwort

@ This message is marked External Mail: This email originated outside of Sunrise, Please use caution.

Please sign in to Workday with the following temporary Password and the username ysu were provided

New Workday Account [ Summarize this email

Oaarie| B8 sunriseseniodiving@myworkday.com B & &

i 672672026 1234 7 =
/2672006124 P To: ® Brandon Jung

@ Retention: Default 1 Year Delete (1 year) Expires: Sat 6/26/2027 12:34 PM

‘Winnie Pooh

URL: hitps://impl.wd12. myworkday.com/sunriseseniarliving/login. flex?redirect=n

URL: hitps://impl.md12.myworkday.

Temporary Bassword: wulDQsad

Username: winnie fake.com

@ This message is marked External Maik: This email criginated outside of Sunrise. Please use caution.

An account has bean created in the Warkday system for you. Your f#séwerd has boen sent in a separate email,

[

Fri 6/26/2025 12:34 PM

Sunrise Single Sign-On On or before your first day of employment, you will receive your Sunrise
(SSO) Workday Employee Account, also known as your Single Sign-On (SSO)
account.

Complete Your Onboarding:

1. Sign in using the onboarding username and password provided in your onboarding emails.

2. Select each onboarding task to complete it.

Task What You’ll Do

Form I-9 Select the Equifax link and complete your Form I-9. This should be
completed first.

All Items 13nee

Q Search: Al ems "

U Advanced Search

Complete -9 Form: Onboarding 0710772026 ¢
for

Due: 07/1772026
Effective:07/16/2026.

T @ LT ot /07208 e 07172008 et 0102028

Complete To Do Complete 19 Form a8 =

Please use the link below to complete your 19 form via Equifax Workf lutions. Section 1 of later than end of day on the
due date listed. Do not submit this task until you have completed the 9, as you will need to use this link to return to Equifax if you log out before completing
the process.

Benefit Elections Review and make your benefit elections, if applicable.

phidy
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All items
Q. search: Alltems T
T4 Advanced Search

Make Beneft Eletions: Care 0710772025 ¢y
Manager (Position

oue 0772172006

Efectve: 0771672026

B ® L oo

/0712026 | Due:07721/202 | Effectv:07/16/2026

Change Benefit Elections

07/07/2026
Submit Elections By 08/15/2026

Let's Get Started

Federal Tax Elections

Complete your federal W-4 tax withholding information.

o All items zrems 2 @ L7 Crested 07/07/20261 Due: 07/19/2026 | Effctve: 07/16/2025
| a Q search: Allitems. L Complete Federal Withholding Elections
94 Advanced Search
IS Company Sunrise Senior Living Mgt Inc (22
Effective Date e
Foderal Tax Elactionfor s gy o
g | Z
ve: 0771972025 Social Security Number
Efectve: 0771672025 .
5]
D W-4 Data
Swp:
Marital Status * | =
@

State Tax Elections

S Allitems -
Q_ search: Alltems 7
W Advanced Search
@  choceomrenons
S
State Tax Electon for Onboarding: 07/07/2026 Y
o | owomonns
&
Effective: 0771672026
(0]

Complete your state tax withholding information. The appropriate state

will be displayed based on your home address.

Complete State and Local Withholding Elections

Worker

Compary ‘

Effective Date  07/16/2026

State * x

‘
:

Payment Elections
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Set up your direct deposit information.

SUNRISE
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Account Setu
L Allitems P
Aocount HlderName. oo
Search: All ltems. 1
8 Q 4 ‘Sample Check
4 Advanced Search
@ -
=]
Account Information
AecountType * O Checking
Saings
@
Routing Transit Number ~ + ‘ ‘
nnnnn /2026 Account Number * ‘
‘on 07/07/2026 w
oue arisrc26 BankName .
sicdaiosi | \
Accoun ikname cpiona) | |
@

Pre-Hire Documents

L Allitems % @
Q Search Alltems. % Pre-Hire o R
U Advanced Search
Documents
et 5 o S o
= Signature Statement By selocting the checkbor for and bolgaly
the
documant
a 1Agree m}
Onboarding Pre-Hire Documents: 07072026 Y Document ) D niaal "
74
Signature tatement 5y box and begally
asrazs bound by s terms 5
GGGGGG
Effective: 07/16/2026 "
1agree 0
Document 2 ' "
Signature Statement By seecting the checkbor for and befegally
™
: st
@

State and Community
Supplemental
Onboarding Documents

Rights an

o Allitems B @ L oo 02028
O Q Search: Alltems Ly State and i o1 Review Documents for Onboarding for
4 Advanced Search
Documents
> Utah Resident Rights 2019
Document L}
for
S 2 don of the
document
8 1agree O
o ) AL Abuse Negect- Communty Oy
&
State and Community o026 ¢y ted it oad
Supplemental Onboarding of
Documents: Care Manager document
1Agree 0
e 0771972026
Efective: 0771672028
Comment
«
(0]
Submit ave for Later an
Il Commm) (o)
:

Review and acknowledge required policies and documents.

Pre-Hire Documents may include:
Payroll Schedule
Benefits Information
Federal Exchange Notice
Bring Your Own Device
(BYOD)
Code of Conduct
Equal Access

Anti-Bribery Policy

Drug and Alcohol Policy
Compliance Information
401(k)

Workers’ Compensation
Hepatitis Information
E-Verify

Complete any additional onboarding documents that apply to your
state, community, or position. These may include required
acknowledgments or training related to topics such as Resident
d Assisted Living (AL) Abuse and Neglect.

ID Change Verify your identification information.

SUNRISE | workday.
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o Allitems
Q search: All items T

W Advanced Search

7

1D Change: oms gy
Due:o71972026

V2 @ 7 coesesoon0 owomnems
Edit Government IDs

Proposed IDs

National 1Ds 1 e
Addtonal Goverment IDs 0 tems

Previous IDs

National 103 1 e
Additonsl GovermentIDs 0 tems

enter your comment

Process History

Edit Goverment Ds~ Awaitng Action

Attachments

Personal and Contact Info Review and update your personal information, if needed.

o Allitems 23ame
Q Search: Alltems "
| =
4 Advanced Search
@
S
8

B | Personst and contact o care  arro2026 oy
Manager (Position

Effective:07/16/2026

fr @ 7 cesonom
Personal and Contact Info  Onboarding for

Change Personal Information

Marital Status

Marial Status

G ) (o

Emergency Contacts

B All Items
\ 8 (@ search: At ttems [
24 Advanced Search

@  vwomenos
S

B | change Emargency Comtctsfor  ar72026 ¢

Due: 0771972026

4

Add or update your emergency contacts.

‘Additional Phone

Add

z ?
N
H i

Alternate Emergency Contacts

Alternate Emergency Contacts

Add

.
<

Subm —_S-V- for Later Cancel )

t " )

Name Pronunciation &
Photo
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Add an optional phonetic pronunciation of your name and upload a
professional profile photo.

wérkdoy



4 Allitems
| | @ search: At ems
W Advanced Saarch
@ oo
S

P2 @ L7 o or0mzs oum o719/2028
Change My Name Pronunciation

Phonetic Pronunciation

]

enter your comment.

o

Process History
Z o oue 0771972026
7]
Name Pronunciation: o020
Oue:07119/2026
‘ N
(]
!
o Allitems 2veme 2 @ L7 Crened 0707120261 Due- 0771972026 | Efecive /1672026
o | @ search: Aitems T Change My Photo
Advanced Search
b Current
@  owomsas - No curent photo.
S :
Proposed
8 Attachments *
B Drop file here
vl
Photo Change: oror2026
Due:07/19/2026
E enter your comment
| ‘ .
il N
(0]
=D
< . M

Electronic Consent

- All items
[(Q search Al ems
P Advanced Search

@  owomozos

Onboarding for|
Due:07/19/2026

@
Effectve: 07/16/2026

1

K3

072025y

]

Consent to receive onboarding documents electronically.

w e

Created:07/07/2026 | Du: 07/19/2026 | Effectve: 07/16/2026

Complete Questionnaire ‘Onboarding: ERISA Questionnaire’ for Onboarding for

‘Onboarding: ERISA Questionnalre

(Required)
O s
O to

e
SUNRISE
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